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0 of 0 people found the following review helpful. Making an easy subject as hard as possibleBy BexterThis book was
so redundant. Every topic is covered over and over. It's amost like every sentence had to be written out in three
different ways to fill space of something. It might be because it was one of the last paralegal courses | had to take that
the material seemed obvious. However, | didn't like the writing. It seemed choppy and unnecessarily complicated. It
also contradicted some of the stuff that my professor taught, which made take-home tests really fun.On the other hand,


http://f3db.com/pub/links.php?id=1435423429

the book arrived water damaged and the binding was broken so pages were falling out of it. When | |et the seller know
they gave me arefund and let me keep the book, so the price was right! 0 of 0 people found the following review
helpful. Do not buyBy CustomerNow they finally put a picture up you know what you're buying. It is complete crap
and useless. Thisisthe very first edition of the book released in 98 or a bouts. This should be at thrift stores for free. It
is about computersin the law office and it has not been updated since 98.. Completely out of date and uselessO of 0
people found the following review helpful. Four StarsBy RobertoVery useful

Fundamentals of Law Office Management: Systems Procedures and Ethics, fourth edition, was created to present
knowledge of the industry, an understanding of how alaw office functions, and to provide essential skills. Thetext is
divided into three sections in order to best accomplish these goals. The first section, consisting of five chapters,
provides an overview of the legal industry. These chapters explain the parameters and policies of the business of law
and provide a strong foundation upon which to build alegal career. The information contained in these chaptersis
essential to understand why law firms, and other types of legal offices, conduct business differently from other
industries. The second section, consisting of five chapters, introduces students to the functions and procedures
common to alaw office environment. The third section, consisting of four chapters, provides students with essential
skills that will be utilized throughout their legal career. The text is enhanced with the inclusion of features such as key
words, ethics alerts, side bars, and tech tips. New to this fourth edition is material on federal employment laws and law
office marketing, along with revised tables and charts and updated web resources.
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